Dorchester Town Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2023

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (SI 2015/234)

The audit of accounts for Dorchester Town Council for the year
ended 31 March 2023 has been completed and the accounts have
been published.

The Annual Governance & Accountability Return is available for
inspection by any local government elector of the area of
Dorchester Town Council on application to:

Nigel Hayes, Responsible Finance Office
19 North Square, Dorchester, DT1 1JF
nigelhayes@dorchesterr-tc.gov.uk

Monday to Friday, 09:00-16:30

Copies will be provided to any person on payment of £0 (c) for
each copy of the Annual Governance & Accountability Return.

Announcement made:  Nigel Hayes, RFO

Date of announcement: 29/09/2023

Notes

This notice and Sections 1, 2 &
3 of the AGAR must be
published by 30 September.
This must include publication
on the smaller authority’s
website. The smaller authority
must decide how long to
publish the Notice for; the
AGAR and external auditor
report must be publicly
available for 5 years.

(a) Insert the names, position
and address of the person to
whom local government
electors should apply to
inspect the AGAR.

(b) Insert the hours during
which the inspection rights
may be exercised.

(c) Insert a reasonable sum for
copying costs.

(d) Insert the name and
position of person placing
the notice.

(e) Insert the date of placing of
the notice.



mailto:nigelhayes@dorchesterr-tc.gov.uk

Annual Internal Audit Report 2022/23

Dorchester Town Council

https://www.dorchester-tc.gov.uk/

During the financial year ended 31 March 2023, this authority's Internal auditor acling independently and on the basis
of an assessment of rigk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2022/23 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all

significant respects, the control objectives were being achleved throughout the financial year to a standard adequate
to meet the needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financlal year.

B. This authority complied with its financlal regulations, paymenis were supporied by invoices, all
expenditure was approved and VAT was appropriately accounted for,

C. This authority assessed the significant risks to achleving its objactives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgelary process; progress agalnst
the budget was regularly monitored; and reserves were appropriate.

E. Expected Income was fully recelved, based on correct prices, properly recorded and promplly
banked; and VAT was appropriately accounted for.

F. Pelly cash payments were propery supported by receipts, all petly cash expenditure was approved
and VAT appropriately accounted for.

G. Salarles to employees and allowances to members were pald In accordance with this authority's
approvals, and PAYE end NI requirements were properly applled.

H. Asset and Invesiments reglsters were complete and accurate and properly mantalned.

1. Periodic bank account reconcliiations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the correct accouniing basis (recelpts

and paymenis or income and expendilure), agreed to the cash book, supported by a1 adequate audit
tral from underlying records and where appropriate deblors and creditors were properly recorded,
K. If the authority cerified Itself as exempt from & limited assurance review In 2021/22, It met the

exemplion criterla end correclly declared itself exempt, (If the authority had a kmited assurance v
reviow of its 2021/22 AGAR tick “not covered”)

L. The authorily published the required information on a website/webpage up to date 2t the time of the v
internal audit In accordance with the relevant legislation,

M. In the year covered by this AGAR, the authority correctly provided for a period for (he exarclse of
public rights as requlred by the Accounts and Audil Regulations (during the 2022-23 AGAR period, v
wore public rights In relation to the 2021-22 AGAR evidenced by a notice on the websits and/or
authority approved minutes confirming the dates set).

N. The autherity has complied with the publication requirements for 2021/22 AGAR v
(see AGAR Page 1 Guidance Noles).

0. (For local councllis only)
Trust funds (including charitable) — The councll met its responsibllities 2s a trustee. I v

For any other risk areas identified by this authority adequate controls existed (fist any oher fisk areas on separate sheels if needed).

R INIRE S ESESESESES

Date(s) internal audit undertaken Name of person who carried out the internal audit
aHleA e | o ;
4l 0 7o) Wtayiia ©/[*2  \rs R Darkin-Miller LLB(Hons) BFP FCA
Signalure of person who P R b Y, S W S
carried oul uwplo;\lemalaudil e Date 06/04/2023

*If the response Is ‘no’ ploase state the Implications and action being taken to address any weakness In control
Identified (add soparate sheets if needed).

*Nols: If the response Is ‘not covered' please state when the most recent Intemnal audit work was done in this area and when itis
next planned; or, if coverage Is not required, the annual internal audit report must explin why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:

Dorchester Town Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

1. We have put in place arrangemants for effective fnancial
management during tha year, and for the preparalion of
the accounting stalemants.

prepaved its accouniing sfaderments in accordance
with the Accounts and Aud¥ Reguations,

2. Wa maintained an adequate system of internal control
induding measures designed 10 prevent and detect fraud

made proper arrangemants and acceplod respansibilty
for safeguarding Me putiic money and resources In

non-compliance with laws, regulatons and Proper
Practices that could have a significant financlal effect
on the ability of this authority 10 conduct Rs

busihess or manage its finances.

and comuption and d its efecth &s charge.
3. We took all reasonable steps 1o assure ourselves has anly done whal & has the legal power to do and has
{hat there are no malters of actual or potential complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all parsons inlerssted the appartunily 1o
inspect and aak questions about this authonty’s accounts.

5. We camed out an assessmaent of the risks facing this
aubority and took appropriate sleps 1o manage those
risks, induding the intreduction of intemal controls andlor
extarnal inswance cover where required,

considarad and documented the fnancial and ofher nigks it
faces and dealt with tham properly.

6. We maintained throughout the year an adequate and
aflective systam of internal audit of the accounting
records and control systems,

amanged for a compefent person, indepandant of the financial
conlrols and procedwes, o give an abjective view on whethor
intarnal confrods meal the neads of this smaliar suthoriy.

7. We took appropriate action on all malters raised
In reports from Internal and axternal audit.

responded fo matiers brought fo its attention by infernal and
extarnal sudl.

8. We considered whather any Itgation, fablities or
comenitments, events or ransactions, occurring either
during or after the year-ond, have a finandial impact on
this authority and, where appropriate, have Included them
in he accounting slatements.

9. (For locad councils only) Trust funds Including
charitable, In our capacity as the scle managing
trustee we dscharged our accountability
responsilties for the fund{sNassels, Including
financial reporting and, ¥ required, indepandent
examinaton or audit.

disciosed overything R shoufd have about its business activity
during the year Including events taking place affer the yoar
and if relevant.

has met al of s responsibiitios whare, as a body
corpovale, X is & sove managing ustes of a loced
brusd or rusts.

v

*Please provide explanations to the external auditor on a separate sheet for each ‘No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved at a
meeting of tha authority on:

23/05/2023

and recorded as minute refarence:

11(1)

Signed by the Chairman and Clerk of the meeting where
approval was given:

Clerk @ "-*M"::’“M

https:/fwww.dorchester-tc.gov.uk/
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Section 2 - Accounting Statements 2022/23 for

Dorchester Town Council

e fyieng financlal records

1. Balances brought Totai bafances and reserves at the beginning of the year

forward 1,149,038 769,584| as recorded in the financial records. Value must sgree fo
Box 7 of previous yeav,

2. (+) Precept or Rates and Total amount of precept (or for 108s rates and levies)
Levies 1,516,277 1,581,669)| received or receivatie in the yesr. Excluds any grants

received.

3. (+) Total other receipts Total income or receipls as recorded in the cashbook less

624,957 1,370,293 the precept or ratesfevies received (iine 2). Inciude any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf

of ail employees. Include gross salanies and wages,
717,804 761 '182 amployers NI contrbutions, employars pension
contributions, gratuities and severance paymonts.

5. (-) Loan Interest/capital Tota! expenditure or payments of capitsl and interest
repaymenis 39,116 27,399‘ made during the year on the authority's borrowings (if any).

6. () All other payments Total expendilure or payments as recorded I the cash-

1,763,768 1,496,391 book less staff costs (line 4) and loan interest/capital
repayments (ne 5).

7. (=) Balances carried Tota! balances and reserves al the end of the year, Must
forward 769,584 1,436,574| aqual (1+2+3) - (4+5+6).

8. Total value of cash and The sum of al current and deposit bank accounts, cash
short term Investments 820,252 1,530,985| holdings and short term investments held as at 31 March -

To agree with bank reconciiiation.

9. Total fixed assats plus The value of aV the property the authorily owns - it is made
long term investments 8,315,261 7.609,603| up of all its fixed asssts and long term investments as at
and assels 31 March

10. Total borrowings The owlstanding capital balance as at 31 March of all loans

94.000| 70,000 trom third parties (including PWLE).

11a. Disclosure note re Trust funds v The Counch, as a body corporats, acts as sole trustee and

(Including charitable) is responsible for managing Trust funds or assels.
11b. Disdosure note re Trust funds v The figuwres in the accounting statements above do not
(including charitable) include any Trust fransactions.

| certify that for the year ended 31 March 2023 the Accounting
Statements in this Annual Governance and Accountability
Retum have been prepared on either a receipls and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Practices and present fairly
the finandial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Apg A=
23/05/2023

Date

| confirm that thesa Accounting Statements were
approved by this authority on this date:

23/05/2023
as recorded in minute reference:
11(2)
Signed by C|
Statemen
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Section 3 - External Auditor’s Report and Certificate 2022/23

In respect of Dorchester Town Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit camied out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comgptrolier and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has

a sound system of internal control. The authority prepares an Annual Governance and Accountability Retum in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2023; and

» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2022/23

Excapt for the matters reporied below on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountabdity Return, in
our opinkon the infermation in Sections 1 and 2 of the Annual Govemance and Accountability Return is in accordance with Proper Practices
andnoomnanemhavecommwramenmngivmgmmeforooncemmmrelevmleguabmandregumoqreqnmmlshavenubem

Other matiers not affecting our opinion which we draw 10 the attention of the authority:

The intemal Audit letter of engagement relates to services provided between 2014/15-2016/17. The Council ave advised that there is
not an updated letter of engagement for the senvices provided in 2022/23. Per the Practitioners’ Guide every authority should ensure that
they have a letter of engagement which includes the following:

- Roles & responsibifities

- Audit planning and teming of visits

- Reporting requrements

- Rights to access to information, members and officers

- Perfiod of engagement
- Remuneration

3 External auditor certificate 2022/23

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Retumn, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2023.

External Auditor Name
BDO LLP - Southampton
DecuSigned by:
External Auditor Signature BDO LLP Date 29 September 2023
IRIIS IS o) B VRN
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